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	Title
	Maintenance Technician I

	Department(s)
	Building & Grounds

	Reports to
	Mark Stofferahn/Jason Held

	
	


Job summary

To assist the maintenance technicians, and perform a wide variety of maintenance duties 

Summary of essential job functions

To perform a full range of basic maintenance repairs. Assist other technicians as needed. 

Work Schedule


As determined by the Director of Facility Management
Job Description
Core Responsibilities:

· Install & repair doors, cabinets, paneling, Formica, carpeting and bulletin boards

· Paint, hang wallpaper and pictures and assemble furniture as directed

· Perform minor electrical repairs 

· Perform minor plumbing repairs 

· Organize & maintain parts inventory

Secondary Responsibilities:

· Repair furniture, woodwork, fixtures and equipment. 

· Regulate ventilation and temperature of facility

· Perform related duties and responsibilities as required

· Maintain security of property

· Assist with vehicle maintenance as needed

 Knowledge, Skills and Abilities

· Basic principles of plumbing, wood finishing, painting, electricity and carpentry.

· Methods, materials, and equipment used in custodial work

· Safe work practices

· Clean and care for assigned areas and equipment

· Learn repair techniques for plumbing, wood working, and electrical circuitry

· Work independently in the absence of supervision

· Understand and follow oral and written instructions

· Communicate clearly and concisely, both orally and in writing

· Must possess a valid driver’s license

· Establish and maintain effective relationships with those contacted in the course of work

Experience and Training Guidelines


Experience:

· Two years of building maintenance work.
Training

· Formal or informal education or training which ensures the ability to read and write at a level necessary for successful job performance.

Working Conditions:

· Some exposure to dust and noise

· The employee must regularly lift and/or move up to 25 pounds and frequently lift and/or move more than 100 pounds. 

· May work at heights

· Work in varied weather conditions
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