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	Title
	Grounds I

	Department(s)
	Building & Grounds

	Reports to
	Mark Stofferahn/Jason Held

	
	


Job summary
An employee in this class uses simple tools to maintain grounds including cutting  and trimming grass, planting beds, tree & shrub care, and snow removal 

Summary of essential job functions
Detailed instructions are given and problems are referred to a supervisor.  Work performance is inspected and evaluated on the basis of grounds appearance

Work Schedule

As determined by supervisor
Job Description
Core Responsibilities:

· Cut, trim and edge lawns

· Prune shrubs and trees to shape and improve growth

· Plant & maintain planting beds
· Clean grounds and remove litter

· Shovels snow from walks and driveways

· Spread salt to prevent ice build up

· Assist Grounds Manager with basic vehicle maintenance and fueling

Secondary Responsibilities:

· Clean out drainage ditches and culverts

· Maintain all grounds care & cleaning equipment
· Assist other personnel in the completion of their work activities.  i.e.: Custodial duties, basic maintenance duties

· Inspect, report, and perform minor vehicle maintenance

· Perform minor maintenance repairs as directed

· Facilitate event set up and tear down as required

· Assist with maintaining the security of our facility 

· Perform custodial duties as directed

· Stock, unload, and deliver supplies

Knowledge, Skills and Abilities

· Must possess a valid driver’s license

· Some knowledge of grounds maintenance

· Some knowledge of the planting, cultivating, pruning, and trimming requirements of flowers, shrubs and trees

· Ability to use and sharpen gardening tools

· Ability to follow simple oral and written instructions

· Basic understanding of motor vehicles
· Ability to operate all types of lawn and snow equipment
Suggested Training and Experience

Some experience in grounds care and maintenance, minor vehicle maintenance, and light building maintenance is preferred. 
Working Conditions:
· Some exposure to dust and noise

· The employee must regularly lift and/or move up to 25 pounds and frequently lift and/or move up to 100 pounds.

· May work at heights

· Will work in varied weather conditions
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